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WHO WE ARE

ETT are a UK based international touring company. We create theatre of

outstanding quality, imagination and ambition; work which interrogates and

celebrates contemporary England and reflects the diversity of our nation.

ETT is a limited company and a registered charity receiving significant funding

from Arts Council England and is a National Portfolio Organisation. 

 

WHAT WE BELIEVE

We believe in the power of creative collaboration, and work in partnership

with visionary artists and venues to create work on a variety of scales.

We believe that touring is a democratic and imaginative way to invite

audiences to engage with the world through storytelling. At the heart of our

practice is a drive to entertain, engage, challenge and inspire.

We believe in celebrating diversity by placing an examination of contemporary

English identity at the heart of everything we do.

WHAT WE DO

Staging a balance of new and classic work, we make theatre that is imaginative,

responsive and alive: sparking dialogue and fostering connectivity. 

We are proud to tour shows that reach the widest possible range of audiences

across the UK and beyond, engaging in a national and global conversation.  

We lead an inclusive and respectful culture.

 

ABOUT  US



Signal Fires, a project co-conceived by ETT which saw more than 40

touring companies collaborate to deliver live and digital events at a

time when it was not physically possible to tour. Read more

Behind the Curtains, a podcast made with Siana Bangura and

Chistina Nicole, spotlighting the off-stage, behind the curtains roles

that are the backbone of theatre. Listen here

Phoenix by Mike Bartlett, an audio drama as part of the nationwide

Signal Fires storytelling event. Listen here 

Nationwide Voices, a development programme for writers,

supported by the John Ellerman Foundation, started in 2020,

delivered online for 6 playwrights based across the UK. Read more 

Austerity on Trial, a prototype immersive experience made in

partnership with Sacha Wares and the National Theatre’s Immersive

Storytelling Studio, funded by Digital Catapult and the Arts Council.

Children's Children, a series of short films made with Amber James

and Black Apron Entertainment. Watch here

In 2020/21 ETT had been due to produce 7 projects with 35 partner

venues in the UK and internationally which were all postponed or

cancelled due to Covid-19. We have used this time to develop our online

offering to audiences and artists including the following projects:

In 2021 we will release a raft of new & returning digital projects,

including a major new podcast series with Fremantle. We will enter

another year of our Nationwide Voices programme, establish an in-

person touring arts festival, launch a National Projection Project and

look toward touring theatrical work with regional touring partners.

OUR WORK

We are based in London Waterloo; our premises comprise offices,

audition rooms and rehearsal studios.

WHERE TO FIND US

https://ett.org.uk/journal/signal-fires/
https://ett.org.uk/watch-and-listen/behind-the-curtains-trailer/
https://ett.org.uk/watch-and-listen/phoenix/
https://ett.org.uk/watch-and-listen/phoenix/
https://ett.org.uk/journal/nationwide-voices/
https://ett.org.uk/our-work/childrens-children/


ENGLISH TOURING THEATRE TEAM

Richard Twyman

Artistic Director

Sophie Scull

Executive Producer

Andrew Hughes

Producer

Jennifer Bakst

Creative Associate

Ben Quashie

Assistant Producer

Kadir Ali

General Manager

Megan Cronin

Administration & Executive Assistant

Candida Ronald

Head of Finance (PT)

Gaya Kathatharan

Finance Officer (PT)

BOARD OF DIRECTORS

Dame Jenny Abramsky DBE

Chair of Royal Academy of Music &

the Royal Ballet

Dan Bates

CEO Sheffield Theatres Trust

Paul Corrigan CBE

Management Consultant

Robert Delamere (Chair) 

Co-founded Digital Theatre and

Digital Theatre Plus, Executive

Producer of Slam Films 

Floriana Dezou

Artist

Paapa Essiedu

Actor

Michael Hatchwell 

Corporate Lawyer

Olivia Highland

Co-Director of Development, 

The Old Vic

Igor

Production Manager

Tara Wilkinson

Producer, Almeida Theatre

Renuka Venkatraman

Productions Business Analyst, 

Really Useful Group

ETT is led by the Artistic Director who is accountable to the non-executive

Board of Directors.

COMPANY STRUCTURE

PATRONS

Sir Ian McKellen 

Stephen Mangan



Job Title: Head of Development 

Reporting to: Executive Producer

Terms: Part time, 2-3 days per week

Salary: £40,000 gross p.a. pro rata

 

ETT is seeking a dynamic, ambitious and strategically focused Head of

Development to work closely with the Executive Producer and Artistic Director,

as well as a dedicated Board of Trustees, to develop new prospects and

strategic funding opportunities for the organisation.  

 

Our new Head of Development will help foster a culture of collaborative

fundraising across the organisation, working with the team to identify

development opportunities and secure funding from a range of sources. 

Applications are invited from individuals with significant experience in

fundraising to help us grow this emerging area of our operations.  

 

This is a new role at ETT. We are looking to diversify our income and this role is

an opportunity to work on the organisation’s strategy and fundraising activities

from the ground up. We are looking for a Head of Development who is keen to

work with us to implement new practices and build our fundraising strategy,

pipelines and processes. It is intended that the following responsibilities will

become part of the role over time. We’re a small team and the Head of

Development will be a key member, involved in all aspects of our work. 

THE ROLE



To work closely with the Executive Producer to ensure the Development

Strategy meets the needs of the organisation. 

To lead on fundraising activity at ETT, developing a combined strategic

approach – addressing capital and revenue voluntary income in a

complementary manner.

To realise annual targets across Trusts & Foundations, Individuals,

Corporate and Statutory sources, and grow contributed income at ETT.     

To research, identify and build an extensive and relevant prospect pipeline

for trusts and foundations, individual donors, and corporate partners and

successfully develop relationships with them from cultivation through to

stewardship. 

To develop a strong case for support document that can be utilised across

the organisation.      

To support the Executive Producer in reporting to the Board on fundraising

activity and strategy.

To support the Executive Producer in meeting Arts Council England

reporting requirements.      

To work closely with the Executive Producer and Artistic Director to deliver

ETT’s application to Arts Council England for NPO funding.

To work with the Executive Producer and the Board of Trustees to develop

the vision for a capital project.  

To work with the Executive Producer on the creation and management of a

development sub-committee.    

To ensure compliance with the General Data Protection Regulation (GDPR)

legislation and Fundraising Code of Practice.  

To maintain awareness of the fundraising landscape.

To set and deliver against Trusts & Foundations targets and deadlines,

identifying prospects including national and international charitable trusts

and grant makers.

To engage, establish and build relationships with grant funders and

managers, including deepening engagement with prospects and

stewardship of existing funders.

STRATEGIC

TRUSTS AND FOUNDATIONS

RESPONSIBILITIES



To lead on the writing of all funding applications, collaborating with

other members of the team where necessary, ensuring applications for

funding are tailored, deliverable and accurate, addressing grant-making

priorities or requirements as specified by Funders.

To oversee planning and completion of reports to funders.

To grow ETT’s network of high net-worth individuals, helping to identify

new prospects, leading on the stewardship of donors and ensuring their

continued engagement with the organisation and our work.  

To ensure administrative processes and best practice are consistently

applied with regards to donor records, gift agreements, GDPR,

acknowledgements and recognition, and pledge schedules. 

To ensure that all donations are paid as pledged, creating a renewal

strategy for each donor and writing reports, as necessary, on the impact

of their support.

To ensure that the highest standards of service to all donors are

maintained at all times with a view to higher levels of giving.    

To process Gift Aid through HMRC on a quarterly basis and to maintain

accurate and organised records of Gift Aid claims.

To work with the Executive Producer to identify businesses to become

new Corporate supporters of ETT.   

To build links with prospects, and identify a case for support that meets

their objectives and delivers on ETT’s fundraising targets.   

To deliver a diverse portfolio of benefits and provide comprehensive

reports to outline impact of support and encourage renewal.

To lead in the planning and delivery of key development and cultivation

events as required, including managing all aspects of logistical planning

and execution.   

To attend company events, greeting and speaking with supporters and

stakeholders of all levels, acting as an ambassador for the company.

To deliver clear and professional communication to ensure a high

standard of supporter care for our supporters/donors.

INDIVIDUALS

CORPORATE     

EVENTS

COMMUNICATIONS



To be responsible for a suite of print and communication tools to

effectively recruit and maintain relationships with individual donors,

corporate partners and trusts and foundations.   

To ensure that supporters are credited in line with funding agreements/

agreed benefits policies wherever relevant.

To maintain up to date and accurate records on all donors and present

regular activity and income reports to the Executive Producer and Head

of Finance.

To ensure the finance team have the most up to date information on

current prospective individual income and cashflow.

To act as an ambassador for ETT by sharing the enthusiasm and passion

the organisation represents.  

To comply with ETT's policies Including Equality & Inclusion, Health &

Safety, Safeguarding, and all other policies that are included within the

Company Handbook

To always look for ways to improve the organisation and actively

feedback constructive ideas.

To support colleagues at all times and be prepared to take on any other

reasonable duty, as required, to ensure the organisation always performs

at its best.

To take an active role in your continuing professional development,

identifying relevant training and opportunities.

.

FINANCE     

GENERAL



At least three years’ experience in Trusts and Foundations and/or

Individual Giving 

Experience of devising, delivering, and monitoring fundraising strategies 

Experience of managing and developing relationships and soliciting funds

Experience of researching and completing applications to trusts and

grant-making organisations

Experience of building an extensive and well researched prospect

pipeline for individual donors, trusts and foundations and corporate

partners

Experience of reporting to Funders and key stakeholders

Experience of managing a friends/member scheme

Knowledge of The Fundraising Regulator’s Code of Fundraising Practice 

Experience of budget control and management 

Strong interpersonal skills to deal effectively with internal and external

relationships

Experience of planning and managing stakeholder events

Excellent planning skills and good time management with the ability to

prioritise workload – both individually and within a team 

Fluent communication skills, with the ability to present organisational

objectives internally and externally

An enthusiasm for ETT and its objectives

A demonstrable commitment to equality

Good IT skills including Microsoft Word, Outlook and Excel 

Experience of developing evaluation plans

An understanding of ETT’s publicly funded context

Experience of the subsidised or charitable not-for-profit sector

Experience of working with a Board of voluntary Trustees

Below is a list of the experience, skills and attributes that we’re

looking for but we know that not everyone can meet all of them. If you don’t

think you have everything on the list but know that you could make a real

difference to ETT then we encourage you to make an application.

PERSON SPECIFICATION



Pension Plan: The Head of Development will be enrolled in ETT’s auto

enrolment pension scheme. ETT will match a contribution of up to 5% of

the annual income to the pension plan. 

Travel Card Loan Scheme: ETT provides an interest free travel loan scheme

to which all employees are eligible after successful completion of their

probationary period.

Tickets for ETT shows.

The Head of Development is a part time position. All ETT staff are currently

working from home due to Covid-19 but moving forwards, once government

restrictions and personal circumstances allow, staff will need to be based at

ETT’s office at 25 Short Street, London SE1 8LJ for at least part of their

contracted hours.

 

SALARY 

The Salary is £40,000 gross p.a. pro rata.

 

HOURS OF WORK

The usual office hours are 10.00 am – 6.00 pm Monday to Friday although

some out of hours work will be involved.

 

OVERTIME

No overtime will be paid but we do operate a TOIL system.

 

OTHER BENEFITS 

 

HOLIDAYS 

Employees are entitled to 20 days holiday (pro rata) during each holiday year

excluding bank holidays. This entitlement increases with length of service.

 

NOTICE PERIOD

One month during the three month probationary period; thereafter, three

months in writing.

FLEXIBLE WORKING

The role is part-time, 2-3 days a week, and we encourage flexibility.

Whilst working hours should sit broadly in ETT’s usual range of 10am-6pm, we

are open to discussion.

 

TERMS OF EMPLOYMENT 



Deadline for Applications: Wednesday 31st March at 12 noon

First round interviews: w/c 12th April 

Second round interviews: dates TBC

ETT is committed to being a truly inclusive organisation and we welcome

and encourage applications from everyone regardless of their age, sex, race,

religion or belief, sexual orientation, gender identity, ethnicity, disability or

nationality. Our staff team and Trustees are actively engaged in equality,

inclusion and anti-racism work.

We have a long term working relationship with Signifier, a consultancy and

think tank that provides practical solutions for organisations in the creative

industries, in order to aid their success in creating greater equity and

representation for marginalised people and peripheral communities.

We are part of the Tonic Theatre Advance Network; a four-year programme

of activities, training, provocation and support led by Tonic designed to

enhance our organisation’s work on increasing opportunities for, and

representation of, women over the course of the 2018-2022 National

Portfolio cycle.

We also partner with PIPA (Parents and Carers in Performing Arts),

who campaign to enable and empower parents, carers and employers to

achieve sustainable change in attitudes and practices in order to attract,

support and retain a more diverse and flexible workforce. We are always

happy to discuss solutions that allow people to balance their caring

responsibilities with their working lives.

RECRUITMENT PROCESS

http://www.signifier.org/
https://www.tonictheatre.co.uk/
http://www.pipacampaign.com/


A full CV.    

A covering letter, no more than 2 sides of A4, outlining your interest in

and suitability for the role in line with the Responsibilities List and Person

Specification. 

The names and contact details of two referees who are able to comment

on you professionally. Please indicate how long and in what capacity

your referees have known you. Please note, referees will not be

contacted without your permission.        

A completed Equal Opportunities Form. This form will be separated

from your application documents before review.

Applications should be made by emailing:     

 As ETT strives to be more sustainable we will not accept applications

made by post. Please email your completed application to

recruitment@ett.org.uk before the date above.

 

More information about ETT can be found here: www.ett.org.uk

 

Interviews for this role are likely to take place via video call. 

 

We will send interviewees the names of the panel members in advance of

the interview.

 

We will support any access requirements you may have during the

recruitment process and ensure that reasonable adjustments are in place.

 

If you would like to have an informal and confidential conversation about

the role and the company, with our Executive Producer, Sophie, then please

email recruitment@ett.org.uk to arrange this.

 

Thanks in advance for your time and good luck!

HOW TO APPLY

http://www.ett.org.uk/

